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PART 5.0 APPLICATION 
PROCESSING

5.1 Introduction

This Section sets out the processing requirements 
for a development permit application in the Main 
Street North Development Permit System Area. 

5.2 General Approach

The intent of the Main Street North Development 
Permit System Area is to integrate the planning pol-
icy framework (goals and objectives), development 
regulations, and application processing, such that all 
aspects of the planning and development structure 
are coordinated and work towards the same end.

The overall aim and intent is to balance develop-
ment controls with the streamlining of approval 
processes in an effort to support the ongoing rede-
velopment and revitalization of Main Street North. 
Therefore, the application and development type is 
matched with the processing requirements such that 
less complicated proposals are not required to go 
through the same process as a more extensive proj-
ect. A simple application will go through a simplified 
process, have less submission requirements and 
lesser fees than a complicated application. As such, 
the processing requirements are intended to assist 
in the revitalization of the area, by ensuring that ap-
plication review and processing is not overly oner-
ous. Balance is sought to ensure that submissions 
are still sufficient to appropriately address important 
land use planning and site design issues and that 
important objectives such as the physical improve-
ment of the area from a streetscape and landscape 
perspective are also achieved.

5.3 Structure

Section 5.4 establishes when a development permit 
is required, while Section 5.5 establishes the approv-
al criteria, and the general procedures for the review 
of a development permit application.

Table 5.1 sets out the standard submission require-
ments, potential submission requirements, fees, pro-
cess type, standard and potential conditions, level of 
approval, need for conditions, securities and agree-
ments. It is the primary reference to how an applica-
tion will proceed. Appendix 1 identifies:

 � the supporting studies, plans and materials that 
may be required in conjunction with a develop-
ment permit application.

 � what shall be contained on each plan.

 � the fees related to each application type.

5.4 When A Development Permit 
is Required

5.4.1. 
A Development Permit is required when it is pro-
posed to:

a. Undertake a use or development subject to the 
provisions of Chapter 1, Section 5.1 (General 
Provisions Applying to DPS Areas) of this by-law;

b. Remove one or more trees that have a caliper of 
0.15 metres at a height of 1.37 metres from the 
base of the tree;

c. Change the building materials used on any wall 
facing a street;
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d. Modify the architectural style of an existing build-
ing;

e. Install a deck, porch, or patio for a commercial 
use, between a main wall and the street; 

f. Change the use of the land to a restaurant, re-
ligious institution or other institutional use, day 
nursery, private recreational use such as a ban-
quet hall, private club and children’s or senior’s 
activity centre;

g. Change the use of the land from office to retail;

h. Change the use of all or part of a non-residential 
building to residential; 

i. Convert all or a portion of a residential use into a 
non-residential use(s);

j. When only a variance is required to a regulation 
under Part 4.0; and, 

k. Recognize an approval of the Committee of Ad-
justment that is in the process of satisfying its 
conditions at the time the DPS came into force.

5.4.2. Exceptions
a. For the purpose of the Main Street North DPS 

area, Section 5.1(a)-4 of Chapter 1: General Pro-
visions shall not apply for single-detached and 
semi-detached residential uses.

5.5 Application Processing

A development permit application will go through 
three general stages of processing: pre-application, 
application submission and review, conditions and 
approvals. (Refer also to Table 5-1 for application 
classification and processing requirements). 

5.5.1. Pre-application

In order to ensure that submissions are complete 
and general expectations in relation to a develop-
ment proposal are understood by the potential appli-
cant, preliminary discussions with the City of Bramp-
ton are strongly encouraged. Such pre-consultation 
may take the form of informal discussions with the 
City or for more complex proposals, a formal Pre-
Consultation submission in accordance with Section 
5.31 of the Official Plan.

A proposal will first be assessed to determine which 
category in Table 5-1 is applicable. This will establish 
the application type and fees and standard submis-
sion requirements. The other required submissions 
will be determined as well. Additional requirements 
may be identified through the processing of the ap-
plication itself.

Once this has been established the applicant can 
make a formal development permit application.

5.5.2. Application Review

After receipt, the application is first reviewed for 
completeness. If not complete, the application will 
not be accepted.

Once an application is accepted, it is circulated in 
accordance with the particular process for that ap-
plication type. 

Once all comments are received, a staff report is 
then prepared by the Planner and issued to the ap-
plicant. This report will identify any required changes 
to the drawings, and further submissions of techni-
cal reports and whether other additional information 
is required. The requested plans and/or information 
are to be submitted based on the Staff Report. Once 
the issues are resolved, the application can move 
forward to the approval stage.
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5.5.3. Development Permit Approval 
Criteria

The approval of any development requiring a Devel-
opment Permit pursuant to Part 5.4 of this Section of 
the By-law may be considered provided:

a. The proposed development supports the further 
intensification and use of the lands within the 
DPS area and its transformation into a mixed 
use area;

b. The character and stability of existing and well-
established residential neighbourhoods in the 
vicinity of the DPS area is maintained;

c. The proposed development is compatible, in 
terms of built form, use of materials and colour, 
with the historic character of adjacent buildings 
and neighbourhoods;

d. The proposed development assists in defining 
Main Street by buildings and/or public spaces, 
where the proposal is located on Main Street;

e. Any existing built heritage resources are re-
tained wherever possible to provide continuity 
between the past and the present; 

f. If an addition to a heritage building is proposed, 
that it is undertaken in a manner that is consis-
tent and compatible with the character and scale 
of the existing building in terms of built form and 
building design, use of materials and colour;

g. The proposed development facilitates a more ef-
ficient use of urban land and the establishment 
of human scale pedestrian environment; 

h. The proposed development will have a built form 
and facade relationship to the street that is con-

sistent with other buildings on the same side of 
the street;

i. As many of the existing mature and healthy trees 
on site are retained as possible and appropriate 
landscaping added to enhance the aesthetics of 
the site; 

j. Appropriate measures are undertaken to maxi-
mize the infiltration of stormwater into the ground;

k. That the policies set out in Part 3.0 of this By-law 
are met;

l. That the regulations  which are specific to a use 
or a development standard as set out in Part 4.0 
of this By-law are met; 

m. That the site development standards and guide-
lines including Section 6.0: Urban Design Guide-
lines, and the City-wide Development Design 
Guidelines, as established by the City and as ap-
plicable to the subject lands are met; and, 

n. That the site proposal is in accordance with the 
policies of the City’s Official Plan.

5.5.4. Variances

The Development Permit System district permis-
sions, requirements and restrictions may be varied 
in accordance with the provisions of this by-law.  Ap-
proval of the variance is established through the ap-
proval of the applicable development permit and is 
recorded within the approval documents.   The report 
will identify any variances and whether they are sup-
portable. For the Main Street North DPS Area, vari-
ances are dealt with through the Development Permit 
process. Approval by the Committee of Adjustment 
is not required. The provisions of the Development 
Permit Bylaw as a whole cannot be varied by way of 
application to the Committee of Adjustment.
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The Regulation Matrix in Part 4.0 establishes those 
provisions that may be varied and the criteria against 
which any such variance is to be assessed as well as 
those provisions that may not be varied.

a. Within the Regulation Matrix set out in Section 
4.3, Sub-sections 4.3.1, 4.3.2, 4.3.3, 4.3.4. a and 
b, 4.3.6. b, those provisions that may be varied 
are indicated under each section.  

b. Section 4.3.4: Landscaping and Streetscape 
Standards (Subsections C, D), Section 4.3.5: 
Built Form Design Standards, Section 4.3.6:  
Sustainable Development Standards (Subsec-
tions A, C, D), Section 4.3.7: Access Manage-
ment set out general development principles and 
are not subject to variance.  

c. The other applicable General Provisions apply-
ing to all DPS areas set out in Chapter 1.0 may 
be varied subject to the criteria set out under 
Section 5.5.4.  

d. The following provisions may not be varied.  The 
existing requirements have built-in flexibility or 
are site-specific provisions, when compared to 
the parent by-law requirements, or are not suit-
able to be varied given the goals and objectives 
for the Main Street North DPS:

i. Prohibited Uses (subject to the excep-
tion noted in the regulations)

ii. Outside Storage

iii. Screening of Mechanical Equipment

iv. Loading Spaces and Waste Disposal

e. Where variances are permitted, they shall be as-
sessed against the following criteria:

i. That the criteria under Section 5.5.3, as 
applicable are achieved;

ii. That it maintains the general purpose 

and intent of the Official Plan;

iii. That it maintains the general purpose 
and intent of the DPS regulations set 
out under Part 4.0;

iv. That the variance is desirable for the 
appropriate development of the land; 
and,

v. That the variance is minor in nature.

f. Variances shall be permitted only in the ranges 
provided if so indicated under Part 4.0: Regula-
tions.

5.5.5. Severances, Easements, Lot 
Creation

Severances, lot creation, easements and other mat-
ters related to Section 50 of the Planning Act are still 
subject to the provisions of subdivision control and/
or consent as per standard City processes.

5.5.6. Discretionary Uses

Discretionary uses where identified are only permit-
ted when the specific criteria are met to the City’s 
satisfaction.

5.5.7. Public Involvement

A DPS is considered a “policy forward” approach, 
where the policies are developed upfront in consul-
tation with the community and then approved. Once 
in place, no further public consultation is required 
in conjunction with the review of the Development 
Permit. In the Main Street North DPS, there is no 
requirement for public notice and involvement in the 
review of a DP application, as a significant amount 
of opportunity for public consultation was provided 
in the development stages of DPS area. However, 
there may be instances where informal public meet-
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ings or open house sessions with respect to a par-
ticular application may be sought.

5.5.8. Application Approval and 
Conditions

Once the review is complete, approvals may be is-
sued. It is noted that if any matters are not resolved, 
the City will not issue an approval. The applicant 
has the right to appeal a development permit appli-
cation if an approval is not obtained within 45 days 
of submitting a complete application. The City may 
refuse to approve an application. 

5.5.9. Approval in Principle

The City approval may involve a number of options.  
The City may approve a permit with no conditions.  
The City may issue an approval and require that 
conditions be met prior to issuing a development 
permit, which may or may not have conditions at-
tached to it.  The City may also issue a development 
permit with conditions.  

The approach to the approval phase of an applica-
tion will vary based on the complexity and type of 
the application itself.  For instance, a façade review 
will likely involve an approval, issuance of permit 
and release of stamped plans, an agreement would 
likely not be required.  For a typical development, 
an approval would involve the City issuing a deci-
sion approving the application in principle, requiring 
signing of agreement and posting of securities and 
payment of required financial contributions before a 
permit is issued.  The agreement and permit may 
contain additional conditions.  Once the agreement 
is signed, securities posted and financial contribu-
tions paid, the City will then issue the permit and 
release the plans.  

5.5.10. Development Permit Conditions

The approval of any development requiring a Devel-

opment Permit pursuant to Section 5.4 of this By-law 
may be subject to one or more of the following condi-
tions: 

a. fulfil any general conditions as set out in Chapter 
1.0, Section 5.2.

b. dedicate lands to the City of Brampton to provide 
a continuous 26 metre right-of-way along Main 
Street in the DPS area; 

c. enhance the façade of any existing buildings in a 
manner that complements and is compatible with 
the character of adjacent development;

d. use building materials and colours that are com-
patible with the character of existing buildings 
fronting on Main Street; and,

e. provide services and matters in exchange for a 
specified height or density of development as set 
out in this by-law.

5.5.11. Approval Authority

Council delegates its authority outlined in Chapter 1, 
Section 5.6 of the Development Permit System By-
law to a Director in the City’s Planning, Planning & 
Infrastructure Services Department with respect to 
the Main Street North Development Permit System 
Area. Council’s authority supersedes any authority 
delegated pursuant to this section and Council may 
exercise its authority pursuant to Planning Act Regu-
lation 608/06 as Council deems appropriate. 

5.5.12. Notice

In accordance with Planning Act requirements, notice 
of the decision must be issued to the applicant, and 
those agencies (and members of the public in the sit-
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uation where such is involved) which request notice 
of the decision. This is to be issued within 15 days of 
the date of decision.

5.5.13. Permit Issuance

The issuance of a Development Permit is the final 
step in the process. This permit is required before 
a Building Permit can be issued. An example of a 
Development Permit is found in Appendix 1. It will 
set out the list of the approved plans, securities, and 
name and date of agreement.

It can also include conditions as part of the permit 
that would need to be fulfilled to avoid being in viola-
tion of the Permit itself.

5.5.14. Amendments to Development 
Permits and  Pre-Existing Site Plan 
Agreements

Amendments may be made to approved Develop-
ment Permits, Development Permit Agreements and 
pre-existing approved site plans and site plan agree-
ments within the DPS area in accordance with Table 
5.1.

5.5.15. Approved Informal Site Plans

Site plans approved in conjunction with a minor vari-
ance application for lands within the Main Street 
North DPS Area shall be considered an approved 
plan under the DPS. Changes to that plan will be 
undertaken by way of a development permit. This ap-
plies to variances approved after January 1,2008.

5.5.16. Transition Approval

There are some properties which received an ap-
proval by the Committee of Adjustment for a use, 
subjected to finalizing conditions, including an appro-

priate site plan. To recognize the existing approval 
and avoid extra costs and work by the requirements 
for a Development Permit, a special Transition Ap-
proval provision is provided. 

The City will recognize this approval by way of an 
approval of a special “Transition Approval” develop-
ment permit under this By-law. The following is re-
quired:

a. The applicant will have a valid variance where 
conditions have not lapsed prior to the by-law 
coming into force. 

b. The conditions and requirements of the variance 
will be maintained.

c. The owner will be required to make an applica-
tion for a DP.

d. In accordance with Table 5-1, no fee payment 
will be required.

e. Any change beyond that set out in the approval 
conditions would be subject to the requirements 
of the DP by-law.

f. Approval conditions may be appealed to the De-
velopment Permit. 

5.6 Density and Height Increases

The City may consider the exchange of height and/
or density for the provisions of facilities, services 
and other matters in accordance with the Downtown 
Brampton Secondary Plan (SP 7) and Planning Act 
requirements
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5.7 Submission Requirements

5.7.1. General

Submission process requirements are outlined in 
Table 5-1.

5.7.1.1. The Development Permit application 
process is administered by the Planning 
& Infrastructure Services Department and 
applications shall be submitted directly to this 
Department. Please note that development 
permit approval is only a pre-requisite to an 
application for a building permit. It is therefore 
recommended that the applicant contact the 
Building Department with respect to their 
requirements for the issuance of a building 
permit.

5.7.1.2. The following items are required in order to 
apply for development permit approval:

 � Legal description of the subject property;
 � The owners of the subject property;
 � Completed application form;
 � Recent property survey prepared by an 

Ontario Land Surveyor, if requested;
 � Copies of the required set of plans 

based on review type; and,

 � Non-refundable application fee.

5.7.1.3. The Planning & Infrastructure Services 
Department will receive copies of the 
development permit application and 
circulate to internal divisions and external 
agencies with requirements. Table A1-3 in 
Appendix sets out the review team that is 
typically involved in the review of the various 
application types.

5.7.1.4. Applications will be initially reviewed by a 

Team meeting.

5.7.1.5. The comments from the Development Permit  
review team are compiled by the project 
planner and are forwarded to the applicant.

5.7.1.6. The applicant is required to revise the plans in 
accordance with staff comments.

5.7.1.7. As stated in the standard development permit 
agreement, a letter of credit may be requested 
by the Planning & Infrastructure Services 
Department to secure the full value of the 
proposed landscape works, secure lot grading 
items, site servicing, and works on the city 
property, among other matters.

5.7.2. Required Information and Quantity 
of Each Plan

The required information to be provided in support of 
an application and required quantity of each plan is 
provided in Appendix A.1.

5.7.3. Processing Requirements

Table 5-1 sets out the standard submission require-
ments, potential submission requirements, fees, pro-
cess type, standard and potential conditions, level of 
approval, need for conditions, securities and agree-
ments. It is the primary reference to how an applica-
tion will proceed. The determination of required and 
potential contributions are at the discretion of the City 
of Brampton as seen necessary to fulfill the require-
ments of a DP review and to achieve the goals and 
objectives of the Main Street North DPS. For the pur-
pose of demonstrating compliance with the require-
ments of Section 4.3.3 H) -1 (Minimum Building 
and Tower Separation Distance), the submission of 
a set of plans and, if necessary, a matrix illustrating 
the applicable separation distances will be required 
in conjunction with a development permit application 
for land affected by this Section.
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TAbLE 5-1

PROPOSAL TYPES OF DE-
VELOPMENT

STANDARD      
SUbMISSION POTENTIAL REQUIRED      

CONTRIbUTIONS
POTENTIAL     

CONTRIbUTIONS
APPLICATION 

PROCESS FEES APPROVALS:

REQUIREMENTS SUBMISSION RE-
QUIREMENTS

(As noted in Sec-
tion 4.3 under Spe-

cial Provisions)

(As noted in Sec-
tion 4.3 under Spe-

cial Provisions)
 

AUTHORITY, 
CONDITIONS and 

AGREEMENTS

A. General Provisions: Reference (Section 5.1 of the General Provisions for DPS Areas)

a) Construct, erect 
or place one or 
more buildings or 
structures on a lot

Any new buildings 
or complete rede-
velopment of site.

1) Comprehensive 
development plan

2) Full site plan 
submission (site 
plan, grading plan, 
elevations, land-
scape plan

3) Supporting tech-
nical studies and 
materials (as may 
be deemed neces-
sary to complete 
review)*

� Dedication of 
right-of-way

� Landscape & 
Streetscape re-
quirements

� Sustainable de-
velopment require-
ments

� Access manage-
ment

� Adherence to 
Built Form Re-
quirements

Standard Pro-
cess**

Base DP Fee, plus 
fee for Residential 
units and/or Com-
mercial gfa

� Development 
Permit

� Conditions

� Development 
Permit Agreement

� Delegated Ap-
proval: Director

b) Increase the 
size of an existing 
building or struc-
ture:

� Dedication of 
right-of-way

� Landscape & 
Streetscape re-
quirements

� Sustainable de-
velopment require-
ments

� Access manage-
ment

� Adherence to 
Built Form Re-
quirements

Standard Pro-
cess**

Base DP fee � Development 
Permit

� Conditions

� Development 
Permit Agreement

� Delegated Ap-
proval: Director
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PROPOSAL TYPES OF DE-
VELOPMENT

STANDARD      
SUbMISSION POTENTIAL REQUIRED      

CONTRIbUTIONS
POTENTIAL     

CONTRIbUTIONS
APPLICATION 

PROCESS FEES APPROVALS:

REQUIREMENTS SUBMISSION RE-
QUIREMENTS

(As noted in Sec-
tion 4.3 under Spe-

cial Provisions)

(As noted in Sec-
tion 4.3 under Spe-

cial Provisions)
 

AUTHORITY, 
CONDITIONS and 

AGREEMENTS

A. General Provisions: Reference (Section 5.1 of the General Provisions for DPS Areas)

<300m2 GFA Building additions 1) Combined site 
plan***

1) Supporting 
technical studies 
and materials (as 
may be deemed 
necessary to com-
plete review) such 
as: tree inventory, 
heritage assess-
ment, functional 
servicing report*

� Dedication of 
right-of-way

�  Landscape 
& Streetscape 
requirements

� Sustainable de-
velopment require-
ments

� Access manage-
ment

� Adherence to 
Built Form Re-
quirements

Limited Review** Base DP fee � Development 
Permit

� Conditions

� Development 
Permit Agreement

� Delegated Ap-
proval: Director

=>300m2 GFA Building additions 1) Full site plan 
submission (site 
plan, grading plan, 
elevations, land-
scape plan)

1) Combined site 
plan***

2) Supporting 
technical studies 
and materials (as 
may be deemed 
necessary to com-
plete review) such 
as: tree inventory, 
heritage assess-
ment, functional 
servicing report*

� Dedication of 
right-of-way

� Landscape & 
Streetscape re-
quirements

� Sustainable de-
velopment require-
ments

� Access manage-
ment

� Adherence to 
Built Form Re-
quirements

Standard Pro-
cess**

Base DP Fee, plus 
fee for Residential 
units and/or Com-
mercial gfa

� Development 
Permit

� Conditions

� Development 
Permit Agreement

� Delegated Ap-
proval: Director



                                                                          

M  A  I  N    S  T  R  E  E  T    N  O  R  T  H

p l a n n i n g  &  i n f r a s t r u c t u r e  s e r v i c e s ,  c i t y  o f  b r a m p t o n                                                                                                                                                                                p l a n n i n g  &  i n f r a s t r u c t u r e  s e r v i c e s ,  c i t y  o f  b r a m p t o n                                                                                                                                      D e c e m b e r  2 0 1 5

d e v e l o p m e n t  p e r m i t  s y s t e m

5-10

PROPOSAL TYPES OF DE-
VELOPMENT

STANDARD      
SUbMISSION POTENTIAL REQUIRED      

CONTRIbUTIONS
POTENTIAL     

CONTRIbUTIONS
APPLICATION 

PROCESS FEES APPROVALS:

REQUIREMENTS SUBMISSION RE-
QUIREMENTS

(As noted in Sec-
tion 4.3 under Spe-

cial Provisions)

(As noted in Sec-
tion 4.3 under Spe-

cial Provisions)
 

AUTHORITY, 
CONDITIONS and 

AGREEMENTS

A. General Provisions: Reference (Section 5.1 of the General Provisions for DPS Areas)

c) Establish ad-
ditional parking 
spaces

Addition of two 
or more parking 
spaces

1) Combined site 
plan***

1) Supporting 
technical studies 
and materials (as 
may be deemed 
necessary to com-
plete review) such 
as: tree inventory, 
functional servicing 
report*

� Access manage-
ment

� Dedication of 
right-of-way

� Landscape & 
Streetscape re-
quirements

� Sustainable de-
velopment require-
ments

Limited Review** Base DP fee � Development 
Permit

� Conditions 
� Development 
Permit Agreement

� Delegated Ap-
proval: Director

d) Establish 
driveways or 
modify driveways 
for motor vehicle 
access(1)

1) Combined site 
plan***

1) Supporting 
technical studies 
and materials (as 
may be deemed 
necessary to com-
plete review) such 
as: tree inventory, 
functional servicing 
report*

� Dedication of 
right-of-way

� Sustainable de-
velopment require-
ments

� Access manage-
ment

� Landscape & 
Streetscape re-
quirements

Limited Review** Base DP fee � Development 
Permit\

� Conditions

� Development 
Permit Agreement

� Delegated Ap-
proval: Director

e) Alter the grade 
of the land and/or 
place or dump fill 
on the land

1) Combined site 
plan***

1) Supporting 
technical studies 
and materials (as 
may be deemed 
necessary to com-
plete review) such 
as: tree inventory, 
functional servicing 
report*

� Sustainable de-
velopment require-
ments

� Access manage-
ment

Limited Review** Base DP fee � Development 
Permit

� Conditions

� Development 
Permit Agreement

� Delegated Ap-
proval: Director

(1) See exception under 5.4.2
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PROPOSAL TYPES OF DE-
VELOPMENT

STANDARD      
SUbMISSION POTENTIAL REQUIRED      

CONTRIbUTIONS
POTENTIAL     

CONTRIbUTIONS
APPLICATION 

PROCESS FEES APPROVALS:

REQUIREMENTS SUBMISSION RE-
QUIREMENTS

(As noted in Sec-
tion 4.3 under Spe-

cial Provisions)

(As noted in Sec-
tion 4.3 under Spe-

cial Provisions)
 

AUTHORITY, 
CONDITIONS and 

AGREEMENTS

A. General Provisions: Reference (Section 5.1 of the General Provisions for DPS Areas)

f) Change from 
one permitted land 
use to another 
if the applicable 
regulations for a 
specific Develop-
ment Permit Sys-
tem area identify 
such change as 
requiring a permit;

See B below

g) Remove vegeta-
tion as further set 
out in the appli-
cable regulations 
for a specific De-
velopment Permit 
System area;

h) undertake a 
matter that is sub-
ject to criteria set 
out in the regula-
tions for the appli-
cable Development 
Permit System 
Area
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PROPOSAL TYPES OF DE-
VELOPMENT

STANDARD      
SUbMISSION POTENTIAL REQUIRED      

CONTRIbUTIONS
POTENTIAL     

CONTRIbUTIONS
APPLICATION 

PROCESS FEES APPROVALS:

REQUIREMENTS SUBMISSION RE-
QUIREMENTS

(As noted in Sec-
tion 4.3 under Spe-

cial Provisions)

(As noted in Sec-
tion 4.3 under Spe-

cial Provisions)
 

AUTHORITY, 
CONDITIONS and 

AGREEMENTS

B. Main Street North Requirements: Section 5.4

a) Undertake a 
use or develop-
ment subject to 
the provisions of 
Chapter 1 Section 
5.1 (General Provi-
sions applying to 
DPS Areas)

See A above

b) Remove one 
or more trees that 
have a caliper of 
0.15 metres at a 
height of 1.37 me-
tres from the base 
of the tree

Tree removal 1) Site plan/
landscape-tree 
inventory plan

1) Supporting tech-
nical studies and 
materials (as may 
be deemed neces-
sary to complete 
review) such as: 
tree inventory and 
assessment*

None Landscape & 
streetscape        
requirements

Open Space Re-
view**

None � Development 
Permit

� Conditions 
(including tree 
replacement)

� Potential Agree-
ment

� Delegated Ap-
proval:  Director

c) Change the 
building materials 
used on any wall 
facing a street

Façade facing or 
visible to the public 
street

1) Elevation Draw-
ings

1) Material sample 
board

� Adherence to 
Built Form Re-
quirements

None Façade Review** None � Development 
Permit

� Potential Condi-
tions

� Potential Agree-
ment

� Delegated Ap-
proval:  Director
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PROPOSAL TYPES OF DE-
VELOPMENT

STANDARD      
SUbMISSION POTENTIAL REQUIRED      

CONTRIbUTIONS
POTENTIAL     

CONTRIbUTIONS
APPLICATION 

PROCESS FEES APPROVALS:

REQUIREMENTS SUBMISSION RE-
QUIREMENTS

(As noted in Sec-
tion 4.3 under Spe-

cial Provisions)

(As noted in Sec-
tion 4.3 under Spe-

cial Provisions)
 

AUTHORITY, 
CONDITIONS and 

AGREEMENTS

B. Main Street North Requirements: Section 5.4

d) Modify the ar-
chitectural style of 
an existing building

1) Elevation Draw-
ings

1) Material sample 
board

� Adherence to 
Built Form Re-
quirements

� Landscape & 
Streetscape re-
quirements

Façade Review** None � Development 
Permit

� Potential Condi-
tions

� Potential Agree-
ment

� Delegated Ap-
proval:  Director

e) Install a deck, 
porch or patio be-
tween a main wall 
and the street

1) Elevation Draw-
ings 

2) Combined site 
plan***

1) Material sample 
board

� Adherence to 
Built Form Re-
quirements

� Dedication of 
right-of-way

� Landscape & 
Streetscape re-
quirements

� Sustainable de-
velopment require-
ments

� Access manage-
ment

Limited Review** None � Development 
Permit

� Potential Condi-
tions

� Potential Agree-
ment

� Delegated Ap-
proval:  Director

f) Change the use 
of the land to a 
restaurant, reli-
gious institution or 
other institutional 
use, day nursery, 
private recreational 
use such as a ban-
quet hall, private 
club and children’s 
or senior’s activity 
centre

1) Letter of In-
tent****

2) Combined site 
plan***

1) Supporting tech-
nical studies and 
materials (as may 
be deemed neces-
sary to complete 
review)*

2) Full site plan 
submission (site 
plan, grading plan, 
elevations, land-
scape plan

� Dedication of 
right-of-way

� Sustainable de-
velopment require-
ments

� Landscape & 
Streetscape im-
provements

� Adherence to 
Built Form Re-
quirements

Limited Review** Change of Use 
Fee

� Development 
Permit

� Potential Condi-
tions

� Potential Agree-
ment

� Delegated Ap-
proval:  Director
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PROPOSAL TYPES OF DE-
VELOPMENT

STANDARD      
SUbMISSION POTENTIAL REQUIRED      

CONTRIbUTIONS
POTENTIAL     

CONTRIbUTIONS
APPLICATION 

PROCESS FEES APPROVALS:

REQUIREMENTS SUBMISSION RE-
QUIREMENTS

(As noted in Sec-
tion 4.3 under Spe-

cial Provisions)

(As noted in Sec-
tion 4.3 under Spe-

cial Provisions)
 

AUTHORITY, 
CONDITIONS and 

AGREEMENTS

B. Main Street North Requirements: Section 5.4

g) Change the use 
of the land from 
office to retail

1) Letter of In-
tent****

1) Combined site 
plan***

2) Supporting tech-
nical studies (as 
may be deemed 
necessary to com-
plete review)*

� Landscape & 
Streetscape re-
quirements

� Adherence to 
Built Form Re-
quirements

� Access manage-
ment

� Dedication of 
right-of-way

� Sustainable de-
velopment require-
ments

Limited Review** Change of Use 
Fee

� Development 
Permit

� Potential Condi-
tions

� Potential Agree-
ment

� Delegated Ap-
proval:  Director

h) Change the use 
of all or part of a 
non-residential 
building to resi-
dential

1) Letter of In-
tent****

1) Combined site 
plan***

2) Elevations

3) Supporting tech-
nical studies and 
materials (as may 
be deemed neces-
sary to complete 
review)*

� Dedication of 
right-of-way

� Sustainable de-
velopment require-
ments

� Access manage-
ment

� Adherence to 
Built Form Re-
quirements

� Landscape & 
Streetscape re-
quirements

Limited Review** Change of Use 
Fee

� Development 
Permit

� Potential Condi-
tions

� Potential Agree-
ment

� Delegated Ap-
proval:  Director
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PROPOSAL TYPES OF DE-
VELOPMENT

STANDARD      
SUbMISSION POTENTIAL REQUIRED      

CONTRIbUTIONS
POTENTIAL     

CONTRIbUTIONS
APPLICATION 

PROCESS FEES APPROVALS:

REQUIREMENTS SUBMISSION RE-
QUIREMENTS

(As noted in Sec-
tion 4.3 under Spe-

cial Provisions)

(As noted in Sec-
tion 4.3 under Spe-

cial Provisions)
 

AUTHORITY, 
CONDITIONS and 

AGREEMENTS

B. Main Street North Requirements: Section 5.4

i) Convert all or 
a portion of a 
residential use into 
a non-residential 
use(s)

1) Letter of In-
tent****

2) Combined site 
plan***

1) Elevation Draw-
ings

2) Full site plan 
submission (site 
plan, grading plan, 
elevations, land-
scape plan

3) Supporting tech-
nical studies and 
materials (as may 
be deemed neces-
sary to complete 
review)*

� Dedication of 
right-of-way

� Sustainable de-
velopment require-
ments

� Access manage-
ment

� Adherence to 
Built Form Re-
quirements

� Landscape & 
Streetscape re-
quirements

Limited Review** Base DP Fee � Development 
Permit

� Potential Condi-
tions

� Potential Agree-
ment

� Delegated Ap-
proval:  Director

j) DP Amendments 1) DP Amendments 
for minor typo-
graphical changes 
not otherwise cov-
ered by Table 5-1. 

1) Appropriate 
plans, depending 
on change

1) Supporting ma-
terials and draw-
ings as deemed 
necessary 

� Dependent on 
situation

� Dependent on 
situation

Limited Review** Amendment Fee � Development 
Permit

� Potential Condi-
tions

� Potential Agree-
ment

k) Variance Only 1) Only a varience 
is required

1) Letter of Intent 1) Plan, Elevations Limited Review** Variance Fee �  Development 
Permit

� Potential Condi-
tions

� Delegated Ap-
proval: Director
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PROPOSAL TYPES OF DE-
VELOPMENT

STANDARD      
SUbMISSION POTENTIAL REQUIRED      

CONTRIbUTIONS
POTENTIAL     

CONTRIbUTIONS
APPLICATION 

PROCESS FEES APPROVALS:

REQUIREMENTS SUBMISSION RE-
QUIREMENTS

(As noted in Sec-
tion 4.3 under Spe-

cial Provisions)

(As noted in Sec-
tion 4.3 under Spe-

cial Provisions)
 

AUTHORITY, 
CONDITIONS and 

AGREEMENTS

B. Main Street North Requirements: Section 5.4

l) Transition Ap-
proval

1) Where a minor 
variance was ap-
proved and condi-
tions in process of 
being fulfilled when 
DP established

1) Letter of Intent 1) As required by 
Committee of Ad-
justment approval

1) As required by 
Committee of Ad-
justment approval

Limited Review** No Fee � Development 
Permit

� Potential Condi-
tions

� Delegated Ap-
proval:  Director

NOTES

* supporting studies and materials will be required as per submission requirements set out in the Official Plan and Development Permit By-Law. See Table A1-1.

** for description of Application Process Types see Table A1-3.

*** combined site plan* is a plan which contains typical site plan, grading/servicing plan and landscape information, as the case may be within one drawing. See Table A1-2.

**** Letter of intent shall indicate proposed change, are of uses, adherence to all applicable requirements (e.g. parking)

“Change of Use” only applies to those proposals where no additions to the building are proposed. The change use is wholly contained within the existing building and no additional parking is 
required. If parking or site layout revisions are required to bring the site up to appropriate standards in terms of functionality, then other processes and their related fee shall apply.
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5.8 Main and Market block 
Concept

5.8.1. Concept Conformity

A general development concept was prepared to 
provide a framework for a landowner’s group pro-
posal for the lands shown on Figure 5-1.  A develop-
ment configuration as shown in Figures 5-1 to 5-5, 
is considered to conform in principle to the intent of 
the Main Street Development Permit System vision, 
regulations and guidelines in terms of building foot-
print and envelope, height and massing. 

5.8.2. Required Studies

Realization of this development concept is subject 
to the completion of a detailed technical review in 
conjunction with a Development Permit application, 
including any required plans, studies and reports. 

5.8.3. Other Site Concept Options

Other site and building configurations for these lands 
are possible under the framework set out in the Main 
Street North Development Permit System by-law.

5.8.4. Road Widening Conveyances: 
Special Exception to Provisions

If land within the block shown in Figure 5-1 is re-
quired to be conveyed to the municipality for a future 
road widening along Thomas Street and/or Market 
Street, the provisions of the DPS By-law, including 
but not limited to the Regulations set out in Section 
4.3.3,  Section 5.8 and Figure 5-1 to Figure 5-5, the 
Urban Design Guidelines set out in Section 6.4.9, 
and Schedules shall continue to apply as if no con-
veyance had occurred to the block with the proviso 
that no encroachment of the building footprint into the 
public right of way shall be permitted, subject to the 
City’s discretion.

Figure 5-1: Ground Floor Building Footprint  
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Figure 5-2: Building Stepping and Heights, View South

Figure 5-3: Building Stepping and Heights, View North
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Figure 5-4: Building Stepping and Heights, Main Street North Building Wall

Figure 5-5: Building Stepping and Heights, Thomas Street Building Wall


